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Summer Internship Guidelines

1. Once placement is confirmed, complete the Internship Request Form 
by April.
2. Students brings a formal internship request letter, obtained from the 
Department, via the Internship LINE OA, back to the company to 
obtain an acceptance letter.Before 

Internship

After 
Internship

3. Students return the acceptance letter back to the Department via 
the Internship LINE OA.

4. Students download the placement letter and internship 
evaluation form around May via Google Drive (link to be 
announced via the Facebook group: Control Group) and submit them 
to the company on the first day of the internship.
5. Within one week of completing the internship, students must submit 
the internship report together with the evaluation form as a single 
PDF file. The file should be named using the student ID and fullname, 
and uploaded to Google Drive (link to be announced via the Facebook 
group: Control Group).

https://www.facebook.com/groups/101738549874272
https://www.facebook.com/groups/101738549874272


Remarks
1. LINE Official Account (LINE OA) for Summer Internship

2. Template of Internship Report

https://web.kmutt.ac.th/saffairs/others/Industrial%20Training%20Report.pdf


Internship Application 
Procedure



1. Enter the Dept. website  http://inc.kmutt.ac.th/home/   and select INTRAWEB

http://inc.kmutt.ac.th/home/%20%20%E0%B8%AB%E0%B8%A5%E0%B8%B1%E0%B8%87%E0%B8%88%E0%B8%B2%E0%B8%81


2. Select ‘For Intern Students’, then  ‘Internship Document Issuance System’ 



3.  Log-in using your New ACIS username and password



4. complete the evaluation form before accessing the summer internship 

application system.

Accuracy of system operation
Convenience and ease of use

Efficiency and speed of operation

Evaluate the system 
Fair Moderate Excellent



5. Select the ‘Internship Location’ menu. Before adding a company, students must first check that the company is 

not already listed in the system. If it does not already exist, add the information for the company where you want 

to intern.

Note: If the desired company is already in the database, students can simply click on the company name to 

retrieve and use the existing information.

add new internship company information



6. After selecting ‘Add New Company’, complete the form with the company’s details, and click 

‘Save’ once finished.



7. Then go to ‘Student information’ menu and fill in your personal information and ‘Save’. 



8. When you're finished, print out the INT 001 form and have your guardian and academic supervisor 

sign it. Submit the completed form to the department via LINE Official Account – Summer 

Internship, along with your resume with photo, and transcript.

Back to Summer Internship Guidelines


